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; WHY DIRECT DEPQSIT? R
There are many reasons for using Direct Deposit; here are some of the ways you can benefit.

a  Easy to sign-up. Just complele the Payroll Electronic Deposil Authorization Farm below and send it and a voided
check to the Payroll Office. You may elect three accounts. ’

*  More convenient. Saves time - no more traveling Lo the bank or standing in line.
=  Safer. Dircct deposit climinates the possibility of a lost or "misappropriated” check and increases confidentiality,
* _ You always know when your check will be deposited - even if you are out of lown,

HOW DO | SIGN UP?
Complete this form and retum it with the appropriate VOIDED CHECK(S) to the Payroll Office

PAYROLL ELECTRONIC DEPQSIT AUTHORIZATION FORM

| hercby authorize the City.of Huntington Beach to deposit my pay to the betow checking/savings account(s), as weli
as make necessary corrections due to an crror or adjustment.

I will not hold the Cily of Hunlington-Beach responsible for delay, loss or misapplication of funds due 1o incorrect or incomplote
informaltion supplied by me or my depository, or failure of my depository to comectly credit my account. 1 understand that an
‘unforeseen delay in payroll processing by any outside entity (Automated Clearing Housing or Financial Instilution) due to
computer down-time, power outages or other unavoidablc occurrences, might alfect the date of deposit of funds to my account, -
This authority is to remain in full force and effect untit the City has received wrilten nolification from me la terminate, or until the
Cily has sent me thirty days written notice of the City's tarmination of this arcangement. In addition, | understand that if my
employment terminates voluntarily or involuntarily my final check will not be directly deposited to the bolow account(s).

Note: If you clect to usc the City of Huntington Beach Credit Union as one of your depositories, please check with the
credit union for additional information.

Electronic Deposit Action (chack one): New []  Change [ Stop [J

Narne;

Department/Division: Contact Phone #f;

Signature; o . ., Date:

" You may deposit to three accounts. Deposits to multiple accqu'nts ‘within a single bank may be arranged through them.

;;;;1 Name: % = Address:
Bank Routing Numiber: Acct #
Checking. [] Savings. [1 Amt, to Deposit:
Eal;kZNar-no Im.mum_ﬂiress: ]
Bank Routing Number: Accl #
_ Checking. [ Savings. [J Amt. to Doposit:
Bank 3 Name: . m-:’\ddrcss: IIIII
Bank Routing Number: - : Accl #
-L Chocking: [] Savings. (] AmtloDepositt

RETURNTHIS FORM WITH A VOIDED CHECK FOR EACH CHECKING ACCOUNT ANDIOR YOUR BANK'S DIRECT
DEPOSIT FORM FOR EACH ACCOUNT TO THE PAYROLL OFFICE,
WITHOUT THESE YOUR REQUEST WILL NOT BE PROCESSED.



